View Job Openings

1. If you know the job title, job number, or other information about the job opening you are looking for, you can
use the Search Jobs bar on the Careers homepage to search for the opening.
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2. Toview current job openings, click the View Latest Jobs button.
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a. The Search Jobs page will display showing current job openings.
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The jobs displayed can be filtered by choosing options from the menu on the left-side of the page.
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b. Once an option is selected, it will display above the filtered search results.
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c. Filters can be removed individually by click the X icon on the displayed filter, or by clicking the Clear All
link, which will remove all filters currently applied.

JULY LI, 10Cduorn, o keyword 2

Clear Search Save Search

Columbia (¥ Human Resources (¥ @
7 search result{s)\ \

HIIMAN RPFEENIIRMFS SPFCIAIISTI



d. Current jobs and job search results can also be sorted by clicking the Sort menu button and choosing
one of the options displayed.
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3. To view a specific job listing, choose the opening you want to view from the list of search results.
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a. The Job Description page will display.
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Job ID 22387 Full/Part Time Full-Time

Location Columbia
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Benefit Eligibility

This position is eligible for University benefits. The University offers a comprehensive benefits package, including medical, dental and vision plans, retirement, paid time off, and educational fee discounts.
For additional information on University benefits, please visit the Faculty & Staff Benefits website at http//www. umsystem edu/totalrewards/benefits

Diversity Commitment

The University of Missouri is fully committed to achieving the goal of a diverse and inclusive academic community of faculty, staff and students. We seek individuals who are committed to this goal and our
core campus values of respect, responsibility, discovery and excellence.

Equal Employment Opportunity

The University of Missouri is an equal access, equal opportunity, affirmative action employer that is fully committed to achieving a diverse faculty and staff. Equal Opportunity is and shall be provided for all
employees and applicants for employment on the basis of their demonstrated ability and competence without unlawful discrimination on the basis of their race, color, national origin, ancestry, religion, sex,
sexual orientation, gender identity, gender expression, age, genetic information, disability, or protected veteran status. For more information, call the Vice Chancellor of Human Resource
Services/Affirmative Action officer at 573-882-4256.

To request ADA accommodations, please call the Disability Inclusion and ADA Compliance Manager at 573-884-7278.
EEOQ IS THE LAW
To read more about Equal Employment Opportunity (EEO) please use the following links:

« EEO is the Law English Version
« EEO is the Law Spanish Version

b. The currently viewed job posting can be added to your favorites by clicking the Add to Favorite Jobs
link. The currently viewed job posting can also be emailed by clicking the Email this Job link.
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c. Enter an email address in the To field and your name in the Your Name field. Click the Send button in
the top-right corner.



Cancel Email Job @\

Enter the emai address, using a comma as a separator, of the person to whom you are sending this job information. When you are finished, press the Send button
ﬂ “To | xavier chafes@echoofargiftede hidren com
wmnl “Your Name Wison, Wade

Subject  Interesting job at Univ of Missour Retirees
Message Wilson, Wade saw this job opening and thoughl you rmaght fmd it interesting

PAT ACCT REP
Univ of Missoun Refirees
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We would like to imae you to wist our careers site lo complete your apphcabon.

DIRECTIONS:
1. Sedect the link 10 ACCEss our careers site
2 Sign In 1o access your account or i you are nat an existing user salect the Mew User link to create one

3. Rewew the job description and select the Apply button to begin your apphcation
hitps qaup COLUMMRMS/cHRS_HRAM_FL HRS_CG_SEARGCH_FL GBL7Page=HRS_AFP_JBPST FLEACIon=UAFOCUS=Applicants
Siteld=6RJobOpeningld=22387&PostingSeq=1

I you are a current employee of our organization please use the following link instead:
sl SOLUMHRMS/cHRS_HRAM_EMP_FLHRS_CG_SEARCH_FL GBL7Page=HRS_APP_JBPST_FLEACon=USSAeld=65

FOCUS=E 1 " JobOpe: _,L g7 1
Thank you
"Disclaimer. Flease note that any Views or opinions presented in this emad are solely those of the sender and do not 4 those of the [

Note: This email contains two links, one for External users and one for Internal users so the generated
email can be sent to either.

To view other job openings, click the < Search Jobs (Back) button.
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4. You can save a search if you have selected filters by clicking the Save Search link.
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a. Enter a name for the search in the Search Name field.
b. You can also have an email sent to you when a job is posted that matches the saved search criteria by

checking the corresponding check box and entering an email address in the Email To field.
c. Click the Save button to save the search.
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5. To return to the Careers page, click the < Careers (Back) button.
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